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1.1 TCB/Accreditor Home Page
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Figure 1: TCB/Accreditor Home Page

This is the main page for all TCB filing and reporting activity. With the exception of the Accreditor and TCB login
options, all filing and reporting options function within this page. The Accreditor and TCB login options will open
separate windows, providing additional functionality once the login process is executed.

1.1.1 Accessing the TCB Home Page

This page may be accessed as follows:

1. Go to the main FCC Web Site

2. Select the option “Electronic F

3. Select either the “OET TCB Electronic Filing (Secure)” link or the “OET TCB Electronic Filing (non-secure)
link.

1.1.2 Notes of Interest Section
This section displays text that the OET determines may be of use to the TCB system users.

1.1.3 Hyperlink Functionality

When each link is selected from the left side of the home page, the destination page will display in the right-hand
side of the page. The exception to this is the “Accreditor Login” and “TCB Login” options. When selected, a new
and separate browser window opens. This allows the user to perform the Accreditor or TCB-specific functionality
while still having the main options on the original browser window still available.


http://www.fcc.gov/

1.1.4 Grantee Registration

This page is called from the TCB Home page:
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Figure 2: Grantee Registration Page

This is the same Grantee Registration Page used in the original EAS Electronic Filing System and no modifications

have been made to its initial functionality. However, the following functionality that occurs after the grantee

information is submitted has been modified:

1. The confirmation window has been modified to allow applicants to pay for the Grantee Registration without
first filing an FCC Form 731.

2. The button that forwards the user to the Form 731 has been removed for the TCB’s only.

3. If the grantee code isn’t paid for within 30 calendar days, it will be reassigned for another applicant.

1.1.5 Grantee Registration

When the required information is entered, and the “Continue” button is selected, the following page appears:
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Figure 3: Grantee Registration Confirmation

1.1.6 Fee For Grantee Registration (FCC Form 159)

When the complete submission button is selected, the normal Form 159 address information will display:



3 FIC UER TEH Elechorsc Filing S

Hicreesht Irdmmest | aghea

B ER Yew B Frwis B

. - D @ 4 ¥ =5 B o3 o
Fra 1 B Fokess e Evorn  Fowiei Hrimy [howes Sloess  bgd Pird Eidn
daccleary |18 ] g v ead moniTha e gy HUBLEA ko b =] | L
= - |
DETADTCH NOTICE
Ham:
ﬁf‘:-m A Tee is |n|:|l|.:.Il:|| foi enzh :|r||-|.i|.--mm ok edther Py
:ll::h'\-rurr:xh'!.'. ||3' e or 1I_H‘I—d-:|i!.'l:r_h.'
Booywdics Laain
TOB Logn = Electromicallys
Procead te tha Form 159 amd follew the instmections.
TMuzparis: e i T 2
upai (WOTE: FBequires a browser that suppsts 128-Bit Eneryption)
1EH baae v By Blail:
. Fedeial O o cilons Cogiisiuse
ki Rty EQUIFMENT AFFROVAL SEREYICES
[ —— F.C. Box 358315 Fiitshurgh FA 15151-5315,
IariPirg « Hamd Delivcery or Courier Service®
[ ——— Federal Commmunmications Commissen oo Ballon Bank
Three Mellon Bank Cemter
s 428 William Penn Wy
T 27 Floas, Bosen 15327173
Fittshburgle, PA 132590001
Sy oty Adtenitioid Wholesgle Lockhiox Shilt qucn-il-ur
— = Applcanons head- delmensd or ssal by ooimner seraie st e dogble
Syxiem Taxiing seveloped ap Ballows: (1) Addresr 3n sevelope with s3dmear 1, (2 place @ an caser
[ i aratani cevelope with addvedd & ol hand delreer or skt 1o addneid 2 Baad7CFBR R
oA Frobary
frmam s 0.801h2)
T ) i —
| | rl =

Figure 4: Form 159 Address Window

No changes have been made to this page. When the “Continue” button is selected, the Form 159 page will be

presented. The Form 159 will display as it does for the EAS FCC Form 731 filings with the following exceptions:

1. The fee for grantee code is the only line item on the form.

2. The FCC_CODE_2 value consists of the bureau code, the “EA” prefix and finally the grantee code (e.g.
“13EAN35”)

1.1.7 Accreditor Login

When the user selects the “Accreditor Login” link, a separate browser window will display with the following page
loaded:
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Figure 5: Accreditor Login Window

Before an Accreditor can get to their home page, they must log in to the TCB system using their assigned Accreditor
Login and password. The Accreditor Login and password is assigned through the internal EAS system and
forwarded to the Accreditor. The password is a minimum of eight numbers and/or characters.

1.1.8 General Functionality
A help file can be accessed by selecting the blue link which says either “Accreditor Login” or “Password”.
1.1.9 Accreditor Login Process

When a valid login and password are entered, click the “Login” button. The Accreditor page will open. NOTE: If
the password is the initial password given by the FCC, the user will be required to change their password.

1.1.10 Forgot Password Functionality
In the event that the Accreditor forgets their password, it may be set to the original password given by the FCC. To

use this, select the “Forgot Password” button from the Accreditor Login Window. When selected, the following
window appears:



B Scoradioe Pacosard Facst Paga - Mecicach Insamei £ eplors
Fle Ed Mesr B0 Fiaies Hel [
.= _ @ B 4 D @& o4 ¥ o =

Bk 1 Sup Fedied  Hoss Eewih  Fewaipy Houmy [howes | Floess sl Pirl Ed

nmh:‘_m-‘-‘m:..ru.rp v pory UL it sarelel (B royedion® caged mrn himd ﬂ Lk

&) Federal Communications Commission

Please Enter your Accreditor Login and
reset password phrase on record with the Commission then click Reset Password:

ficcreditor Login [
Reset Passwaord Phrase:|

Flaiit Passsmcrd | Ciaer |

B T Tl WL, s ks N R T 1) i [ s AL 1 1L b R LI

FCC = Federal Communications Commission

EI [ ,ﬁ.lr—--’l
Figure 6: Accreditor Forgot Password Page

1.1.11 General Functionality

A help file can be accessed by selecting the blue link which says either “Accreditor Login” or “Reset Password
Phrase”.

1.1.12 Reset Password Functionality

Enter the Accreditor login and the exact reset password phrase provided by the FCC when the Accreditor was
established. Both fields are required in order for the password to be reset. Once the “Reset Password” button is
selected, the password for this Accreditor will be set to the original password the FCC provided to the Accreditor.
In addition, the following window will appear:
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Figure 7: Accreditor Change Password Screen

The Accreditor must reset their password to one of their own before proceeding. They must enter the current
password assigned to the Accreditor, their new password and their re-typed desired password. The new password
has to be at least eight characters long consisting of characters and/or numbers.

1.1.13 Password Change Functionality

The password change feature is displayed whenever the “”Forgot Password” functionality is executed. In addition,
the Accreditor or TCB may change their password at any time by selecting the “Change Password’ link from the
Accreditor Home Page or the TCB Home Page.

Enter the correct current password, the new password in both the “New Password” and “Confirm New Password”
fields. Next, select the “Change Password” button. The system will display the following confirmation page:

10
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Figure 8: Accreditor Password Confirmation Page

Select the “Proceed to Login Form”. The system will return the user back to the Accreditor Login Page. At this
point, they must log in using the new password just assigned.

1.1.14 Accreditor Home Page

After the Accreditor successfully logs into the system, they are presented with the home page:

11
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Figure 9: Accreditor Home Page

1.1.15 Notes of Interest Section:

This section displays text that the OET determines may be of interest to the system users.

1.1.16 Hyperlink Functionality

When each link is selected from the left side of the home page, the destination page will display in the right-hand

side of the page. Currently, there are three options:

1. The link “New TCB” will proceed the Accreditor to a blank TCB Registration Window.

2. The link “Modify TCB” will proceed the Accreditor to a page where they must enter an existing TCB Login
before proceeding to a page pre-filled with the specific TCB’s data.

3. The link “Change Password” will proceed the Accreditor to the Accreditor Change Password page. Refer to
Section 1.1.13 for details on this window.

1.1.17 TCB Registration Page

1.1.17.1 Register a New TCB
When the “New TCB” on the Accreditor menu is selected, a blank TCB Registration Page opens (displayed later in
this section).

1.1.17.2 Modify Existing TCB Data
When the “Modify TCB” on the Accreditor menu is selected, the following page appears:

12
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Figure 10: Modify TCB Welcome Page

The Accreditor must specify the particular TCB Login in order to retrieve the TCB information on file. Enter a
valid TCB Login, followed by selecting the “Continue” button. The following TCB Registration Page will appear,
pre-filled with the desired TCB information:
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Figure 11:

Pre-filled TCB Registration Form
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1.1.18 Adding/Updating TCB Registration Information

All fields are modifiable on this form except the Accreditation Date, Status Date and Status fields. The expiration
date may only be changed to a date that is more than 30 days in the future. In addition, each scope appears only
once in the form.

1.1.19 New TCB Registration

1. Fromthe TCB Home Page, select the “New TCB” link.

2. Fill in all required fields on the page.

3. The system will provide the first two digits of the TCB Login based on the country the Accreditor is eligible to
approve for. The Accreditor then adds four digits and/or characters which are unique for each TCB.

4. With all required fields keyed in and a unique TCB Login entered, select the “Complete Submission button”.
The following events will occur as the TCB data is saved to the database:
a. The accreditation date will be assigned to the value of the current date for each scope selected.
b. The status for each scope selected will be set to “pending”.
c. The following page will appear confirming successful submission of the TCB data:

5. In order for the TCB to start approving equipment, the TCB scope must be designated by the FCC. Once the
FCC designates the TCB scope, the scope will be shown on the web site for the public as an eligible scope.
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Figure 12: TCB Confirmation Page

1.1.20 Existing TCB Registration

1. Fromthe TCB Home Page, select the “Modify TCB” link.
2. Enter a TCB Login for the TCB to be modified, followed by selecting the “Continue” button. The TCB
Registration form will appear pre-filled with the specified TCB registration data.
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3. The only modifiable fields in item 2 is the expiration date or adding a new scope. The TCB may modify the
expiration date of an authorization scope to a date 30 days in the future as long as the expiration date has not
already passed. When all changes are done, select the “complete submission” button. The system will save the
modified sections. If the expiration date for an authorization scope has already passed, the Accreditor may
change the expiration date to a date more than 30 days in the future.

1.1.21 TCB Login

When the user selects the “TCB Login” link from the TCB/Accreditor Home Page, a separate browser window will
display with the following page loaded:
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Figure 13: TCB Login Window

Before a TCB can get to their home page, they must log in using their assigned TCB Login and password. This
Login is assigned by the Accreditor through the TCB Registration Page.

1.1.22 General Functionality

1. The help links are in blue next to the entry fields and are accessible by clicking either the “TCB Login” or
“Reset Password” text. The applicable help topic will display.

2. Both the TCB Login and password field are required in order to proceed. If not supplied, the user will be given
an error message and the page submission will be aborted.

1.1.23 TCB Login Process
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Enter a valid TCB Login and Password and click the “Login” button. The system will take the user to the TCB
Home Page

1.1.23.1 Forgot Password Functionality

If the TCB forgets their current password, they may reset it to the default password by selecting the “Forgot
Password” button. When selected, the following screen displays:
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Figure 14: TCB Forgot Password Page

1.1.24 General Functionality

A help file can be accessed by selecting the blue link which says either “TCB Login” or “Reset Password Phrase”.

1.1.25 Reset Password Functionality

Enter the TCB login and the exact reset password phrase provided by the Accreditor when the TCB was established.
Both fields are required in order for the password to be reset. Once the “Reset Password” button is selected, the
password for this TCB will be set to the original password the Accreditor provided to the TCB. In addition, the
following window will appear:
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Figure 15: TCB Change Password Screen

The TCB must reset their password to one of their own choice before proceeding. They must enter the current
password assigned to the TCB, their new password and their re-typed desired password. The new password has to
be at least eight characters long consisting of characters and/or numbers.

1.1.26 Password Change Functionality

The password change feature is displayed whenever the “”Forgot Password” functionality is executed. In addition,
the Accreditor or TCB may change their password at any time by selecting the “Change Password’ link from the
Accreditor Home Page or the TCB Home Page.

Enter the correct current password, the new password in both the “New Password” and “Confirm New Password”
fields. Next, select the “Change Password” button. The system will display the following confirmation page:
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Figure 16: TCB Password Confirmation Page

Select the “Proceed to Login Form”. The system will return the user back to the Accreditor Login Page. At this
point, they must log in using the new password just assigned.

1.1.27 TCB Home Page

Once the TCB has successfully logged in they are presented with the TCB Home Page:
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Figure 17: TCB Home Page

1.1.28 Notes of Interest Section:

This section displays text that is of importance to the TCBs visiting this site.

1.1.29 Hyperlink Functionality

When each link is selected from the left side of the home page, the destination page will display in the right-hand

side of the page. The following are the options available from this page:

1. FCC Form 731 (TCB Version): This form is similar to EAS Version of the Form 731 with modifications to
accommodate TCB filings.

2. Add Attachments: This page is the same add attachments page used in the EAS Electronic Filing System.

3. Submit Correspondence: This page is the same page used in the EAS Electronic Filing System.

4. Modify Grant: This allows the TCB to return to the application within 30 days of original grant date and
modify the filing.

5. Complete Unfinished 731: This feature allows the TCB to return to a partially completed TCB Form 731 and
complete the filing for up to 30 days.

6. Reprint Grant: This allows the TCB to re-print a grant previously issued by the TCB.

7. FCC ID Search: This allows the TCB to query the TCB database and determine whether the specified FCC ID
is available for assignment or if it has already been used.

8. Change Password: This feature allows the TCB to change their password.
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1.1.30 TCB Form 731

The TCB Version of the Form 731 is similar to the version used in the EAS Electronic Filing System. However,

several modifications have been made:

1. When the TCB files the application with the OET, the TCB has already performed the equipment authorization
task and has recommended the application be granted. As a result, the filing is in a granted status as soon as the
Grant is accepted by the TCB.

2. The Form 731 has been broken into a pre-fill page and two major sections. The pre-fill page requires some
basic information to be entered so that the 731 Section | can be pre-filled. This reduces the potential for errors
during filing and allows for certain validity checks to be performed. Section I contains the general filing data
(e.g. Technical and non-technical contact information, certification section, etc.) Section Il contains the
equipment specifications section where the technical data is entered. The TCB may specify as many technical
specification rows as needed to complete the filing.

3. The TCB will be able to view the Grant of Equipment Authorization before completing the filing. At this point,
the TCB can choose to accept the grant or return to the filing and make any necessary changes.

4. The TCB has the ability to fill out a portion of the application and return to it within the next thirty calendar
days by using the “Complete Unfinished Form 731" feature (detailed later in this document). Thirty days after
submission, incomplete Form 731 applications are purged from the system.

5. The TCB has the ability to modify the completed filing for up to thirty days after the original grant date via the
“Modify Grant” feature (detailed later in this document).

1.1.30.1 Form 731 Welcome Page

When the TCB selects the “Form 731" link from the TCB Home Page, the following page displays:
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Figure 18: Form 731 Welcome Page
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As with the EAS version of Form 731, the TCB must complete several fields of required information before

proceeding to Section I. The following fields have been added as required search criteria:

1. FCC Registration Number (FRN): This number is used by the FCC Collections department to determine if an
applicant is delinquent in payments for any FCC filings or regulatory fees. This is a required field, however, it
is not active until the Cores System Implementation takes place after the TCB project.

2. Authorization Scope: The TCB must specify which authorization scope they are using to authorize the
equipment specified in this filing. TCB’s will only be able to select scopes for which they have been
designated.

3. Application Contact e-mail Address: This is the e-mail address that the OET may use to contact the person with

questions concerning this filing.

Help links are in blue next to each entry field.

Name of test firm, test firm state and test firm country are not required fields on this page of the Form 731.

However, they are required if Section I if the application is a Part 15 application. The three fields on the pre-fill

page can be used to filter the number of test labs so the entire list of test sites does not appear in the pull-down

in Section | of the Form 731.

o

Enter all required information and any additional information and select the “Continue” button. Section | of the
Form 731 will appear:

1.1.31 Form 731 Section |

Once the TCB has entered all information required on the Form 731 Welcome Page and all validity checks have
passed, Section | of the Form will display:
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Figure 19: Form 731 Part |
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Figure 22: Form 731 Section | (Continued)

This section is similar to that of the EAS Form 731 with the following modifications:
1. Item 5 (Grant Mail to address) has been grayed out and disabled.

2. Item 9 (Grant deferral question and date) has been grayed-out and disabled.

3. Item 14 (Additional text to appear at the bottom of the grant) has been added.

All help links are in blue and are next to each section of the form. In addition, all required fields are identified by an
asterisk after the name of the field, and must be entered before proceeding to Section II.

When all required fields have been entered, select the “Proceed to Section 11” button.

1.1.31.1 Form 731 Section 11

This section allows the TCB to enter the equipment specifications for the equipment to be authorized. This section

differs from the EAS version of Form 731 in the following areas:

1. The TCB may specify as many line items as required, one specification at a time.

2. The FCC Rule Parts are in a pre-defined drop-down list. The TCB may specify one or more rule parts that
apply.

3. The Grant Notes are also pre-defined in a drop-down list. The TCB may specify one or more note codes that
apply.

4. Arunning list of the equipment specifications are listed as hyperlinks at the bottom of the page, along with a
link to Section I of the form. This allows the TCB to return to a specific equipment specification to make
changes. NOTE: Before selecting one of these links, be sure to submit the current equipment specification
entered. If not, the equipment specification just entered may not be saved.

When the TCB proceeds from Section I, the following page appears:
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Figure 23: Form 731 Section Il

The FCC Rule Parts displayed in the drop-down list are determined by the equipment class and scope specified on
the prior pages. The page may not be submitted until all required fields are entered. Certain fields that are required
based on the equipment class of the proposed device. For example, a device classified as a TNB requires entry of
the Frequency Range, Rated RF Power Output, Frequency Tolerance, Tolerance Type and Emission Designator; as
well as the Rule Part. Equipment Class JBP however requires only entry of the Rule Part information.

If more than one equipment specification is required, complete all required fields and select the “Add More
Specifications” button. The Section Il page will display blank and a hyperlink for the equipment specification will
be added to the list. The hyperlink text will contain the following information:

Frequency range

Power output

Frequency tolerance

Emission Designator

All selected FCC Rule Parts

®o0 o

To modify an existing equipment specification, click on the link at the bottom of the page that identifies the desired
equipment specification. Section Il of Form 731 will refresh and will be pre-filled with the equipment specifications
associated with that link.

Add as many equipment specifications as desired by completing Section |1, followed by selecting the “Add More
Specifications” button. The list of equipment specifications will increase as each equipment specification is added.

The TCB also has the option of deleting an equipment specification entry. To do this perform the following:

a. Select the link associated with the equipment specification.

b. When the page appears, select the “Delete Specification Button”. A message will appear requesting the TCB to
verify they want to delete the equipment specification. If the TCB replies “No”, the deletion process is aborted.
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C. Reply “Yes” to delete the entry. The Section Il page will refresh to a blank form and the link associated with
the equipment specification just deleted will no longer appear.

1.1.32 Displaying the Grant Before Approving

Once Section | and Section Il of the Form 731 has been completed, select the “Complete Submission” button. The
following page will appear:
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Figure 24: View Grant Page

This page informs the TCB that the data they have entered so far has been saved and is on file with the FCC. In
addition, it notifies the TCB that they are required to review the grant that is about to be displayed for accuracy.
When the “View Grant” button is selected from this page, the Grant of Equipment Authorization will appear:
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Figure 25: Grant of Equipment Authorization

The following information will be displayed on the grant:

The TCB letter images and the FCC Logo watermark.

The TCB Name, address, city state and zip code appear at the top of the grant.
The grantee name, address and contact information appear.

All equipment specifications previously entered from Section I1.

All grant notes previously entered on Section Il.

Any free-form text that the TCB entered on Section |

I R

1.1.33 Making Changes to the Current Form 731

At the bottom of the grant, there are two buttons — “Accept Grant” and “Make Changes”. If after reviewing the
Grant of Equipment Authorization, there are changes required, select the “Make Changes” button. The following
window will appear:
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Figure 26: Form 731 Work in Progress Page

This page allows the TCB to go back to any section within the filing and make the appropriate changes. Once the
changes are complete, the TCB may select the “Complete Submission” button from Section 11 to re-display the
grant.

1.1.34 Completing the Form 731

When the grant appears as desired, select the “Accept Grant” button at the bottom of the page.
The following confirmation page will appear:
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Figure 27: Form 731 Submission Confirmation

At this point, the Form 731 filing has been completed and will be set to a status of “Grant Issued”. The TCB may

now begin

submitting exhibits. All exhibits must be uploaded within five business days of the application

submission.

1.1.35 Add Attachments Page
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Figure 28: Attachment Submission Page

This page is the same page used in the EAS Electronic Filing System with a few exceptions. This page can be
accessed immediately after completing the Form 731 by clicking the button or at any time by selecting the “Add
Attachments” link on the TCB Home page. All exhibits should be uploaded within five business days of the grant.

The TCB may not submit exhibits if the Form 731 filing has been on file with the FCC for more than thirty days.

In addition, they may submit additional exhibits to a Form 731 after the filing has been with the OET for thirty days
only if the status of the application is under review by the OET. In most cases, the OET will request additional
information via e-mail or letter. At this point, the TCB will be allowed to upload additional information. When the
OET review is complete, no further information will be uploadable.

1.1.36 Submit Correspondence Page

This page is the same page used by the EAS Electronic Filing System, which allows applicants to reply to
correspondence sent by the FCC. No enhancements have been made to this page as part of the TCB enhancements.
Therefore, this form is not part of this testing effort.

1.1.37 Complete Unfinished 731
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Figure 29: Unfinished Form 731 Welcome Page

This page allows the TCB to return to an incomplete Form 731 and complete the filing. In order for the TCB to use
this feature, they must have completed and submitted Section I of the Form 731. If not, the OET has no record of
the application. To return to an application, perform the following:

1. Select the “Return to Incomplete Form 731" link from the TCB Home Page. The page shown above will be
displayed.

2. The TCB is required to enter both the FCC ID and the confirmation number of the FCC Form 731 that requires
completion. The combination must match an application on file with the OET.

3. The TCB may not attempt to complete an application if the Form 731 filing has been on file with the FCC for
more than thirty days.

4. Enter the correct FCC ID and confirmation humber combination to return to the desired application. Select the
“Continue” button. The following page will display:
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Figure 30: Form 731 Work in Progress Window

This page displays the applications work-in-progress history, as well as confirmation number, FCC ID and date of

original submission. Hyperlinks will display with each section the TCB completed thus far.

At a minimum, the link to the main section of the Form 731 will display. In addition, a hyperlink for each technical

specification (Section 1) completed by the TCB will appear as well. When selected, Section Il of the form will
display pre-filled with the selected equipment specification. A new equipment specification may be added by

selecting the add new specification button. In addition, an existing equipment specification may be deleted by first

selecting the specification link, followed by selecting the “Delete” button on Section I1.

1.1.38 Completing the Form 731

When the TCB is ready to issue the grant, perform the following:
1. Select the “Complete Submission” button.

2. The window displaying the grant will appear. Complete the submission by selecting the “Accept Grant” button.
3. The Form 731 Confirmation Page will appear. At this point, the application has been completed in full and is

considered granted in the FCC database.
4. If modifications are required, select the “make changes” button described in Section 1.1.33

1.1.39 Modify Grant
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Figure 31: Modify Grant Entry Page

This page allows the TCB to return to a Form 731 that was previously completed and make changes to the data.

1.1.40 Modify Grant Checks

In order for the TCB to use this feature, the application must be less than thirty days old. Perform the following to

modify a granted application:

1. Select the “Modify Grant” link from the TCB Home Page. The page shown above will display.

2. The help links next to each field display in blue.

3. The TCBiis required to enter both the FCC ID and the confirmation number of the FCC Form 731 that requires
modification. In addition, the combination must match an application on file with the OET.

4. The TCB may not modify an application if the Form 731 filing has been on file with the FCC for more than
thirty days.

5. The TCB may only modify grants which they have issued.

1.1.41 Modifying the Form 731

Perform the following to modify the Form 731

1. Select the “Modify Grant” link from the TCB Home Page.

2. Enter the correct FCC ID and confirmation number for the Form 731. Press the “Continue” button.

3. The window displaying the grant will appear. The grant that displays contains the data associated with the
application filed.

4. Select the “Make Changes” button. The following page will display:
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Figure 32: Form 731 Section List Window

5. Select any of the hyperlinks displayed to modify each field which requires modification.
6. Select the “Complete Submission” button when finished. Follow the procedures described earlier for

completing the grant.
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1.1.42 Reprint Grant
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Figure 33: Reprint Grant Welcome Page

This page allows the TCB to reprint the grant associated with a specific TCB Form 731.

Perform the following to reprint a grant:

1. Select the “Reprint Grant” link from the TCB Home Page. The page shown above will be displayed. The help
links next to each field are displayed in blue.

2. The TCBis required to enter both the FCC ID and the confirmation number of the FCC Form 731 that requires
completion. In addition, the combination must match an application on file with the OET. The FCC ID and
confirmation number entered must match an application on file with the OET, it must also belong to the TCB
attempting to access it. Enter an FCC ID and confirmation number associated with a previously filed application
belonging to the current TCB, followed by selecting the “Continue” button. The grant associated with the
specified Form 731 filing will appear.

3. At this point, the grant may be printed.

1.1.43 Accreditor Report

When the user selects the “Accreditor List” from the TCB/Accreditor Home Page, the following report is
automatically generated:
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Figure 34: Accreditor Report

This report contains a list of all Accreditors on file with the OET sorted by country, then by Accreditor Name. No
user input is required from the user. An Accreditor whose status is expired will not display on this report.

1.1.44 FCC ID Search

This report allows the TCB to determine whether the FCC ID they wish to assign to their equipment has already
been taken. When the TCB selects the “FCC ID Search” link from the TCB Home Page, the following page

displays:
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Figure 35: FCC ID Search Entry Page

Perform the following to use the FCC ID Search Report:

1. Click the “FCC ID Search” link from the TCB Home Page Menu.

2. Enter the FCC ID (grantee code + equipment product code) in question, followed by selecting the “Continue”
button. A message will display stating that the status of the FCC ID. The TCB will not be allowed to use an
FCC ID whose grantee has not yet paid the fee for the grantee code.

3. If the desired FCC ID is already on file, one of two messages will display when performing the FCC ID Search:
a. If the filing associated with the FCC ID is not in a final status, a message will display stating that the FCC

ID has already been assigned and the filing is pending.
b. Ifthe filing associated with the FCC ID is in a final status (i.e. Grant Issued, Dismissed or Denied), a
message stating the FCC ID is already in use and the final status will be displayed.

1.1.45 TCB Search

This report allows the user to perform flexible searches of TCBs on file with the OET. This report is similar in
appearance and function to the Generic Search report. When the user selects the “TCB Search” link from the
TCB/Accreditor Home Page, the following page displays:
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Figure 36: TCB Search Entry Page

The user may search one or any combination of the following fields related to TCBs:

1.

NoarwDd

TCB Name: The name of the TCB as it is used for conducting business. Partial name searches may be
performed on this field.

TCB Login: This is the login the OET uses to identify the TCB

Approved Scope: the authorization scope that a TCB is currently authorized to use

City: The city where the TCB is located.

State: The state where the TCB is located.

Zip Code: The zip code for the TCB.

Country: The country where the TCB is authorized to do business.

The more search criteria specified, the narrower the search result will be. The result set returned will contain the
values for each field shown above as well as the TCB contacts name, email address and contact address information.
Once the search criteria has been entered, select the “Start Search” button. The desired TCB information will

d

isplay.

1.1.46 Generic Search Report

When the user selects the “Generic Search” link from the TCB/Accreditor Home Page, the following page will

d

isplay:
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Figure 37: Generic Search Entry Page

This is the Generic Search report used in the EAS Electronic Filing System. Its purpose is to display application
information that matches the search criteria specified by the user. It has been modified to include the TCB Name and
TCB Scope as additional search criteria. All other functionality remains unchanged.
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Figure 38: OET Interpretation Letters Site

When the “Rule Interpretations” link is selected from the TCB/Accreditor Home Page, the user is proceeded to the
central OET web site. This location is where the Rule Interpretations Text files may be viewed. No modifications
have been made to this site as a result of the TCB additions.

1.1.48 Other Reports Provided

Links to the Grantee Search and Test Firm Search report, used in the EAS Electronic Filing System, have been
provided on the TCB/Accreditor Home Page. No modifications have been made to the reports.
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